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ARTICLE I:  PURPOSE. 

The purpose of AMVETS Department of Washington Service Foundation is to assist the 

Department in furthering its programs and services.  The duties of the Foundation are outlined in 

the Certificate of Incorporation of the Foundation as amended August 3, 2016.1  It shall act as a 

fund-raising agency responsible for raising the funds necessary to support the programs of 

AMVETS Organizations or affiliates in good standing and approved foundation or department 

programs within the State of Washington.  The Service Foundation shall approve or disapprove 

all funding grant requests following certification by the Foundation that requesting organizations 

or affiliates are in good standing and purpose of the request is consistent with requirements 

outlined in the Articles of Incorporation.  Grants2 from the Foundation shall be made in writing 

and require confirmation of eligibility, intended use, date requested, and a commitment to 

provide the foundation with proof that all resources will be used as intended. The Foundation 

shall act as the agency which allows those who are not eligible for membership in AMVETS to 

support the service programs of that organization. 

 

ARTICLE II:  MEMBERS. 

Active membership in the AMVETS Department of Washington Service Foundation shall be 

restricted to the members of the Board of Trustees. 

 

ARTICLE III:  BOARD OF GOVERNORS. 

The board of Trustees of the Foundation may, by majority vote, provide for the organization of 

an Honorary Board of Governors, not to exceed twelve (12) members. The Honorary Board of 

Governors shall have no voting power but shall serve as consultants to the Trustees. 

 

ARTICLE IV:  BOARD OF TRUSTEES.   

 

Section 1:  Composition of the Board.    

The Board of Trustees shall consist of nine (9) members, all of whom must be bondable. All shall 

be members of AMVETS in good standing. The Incumbent Commander, the incumbent Service 

Director, the Incumbent Department Judge Advocate shall be ex officio members and the 

Immediate Past Department Commander shall be appointed as a voting member until succeeded 

 
11 Referenced Articles of Incorporation attached 
2  Grant request form attached 
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by the next Immediate Past Department Commander. The remaining five (5) members of the 

Board shall be elected by, and from, the members of the Department, at the Department 

Convention. 

 

Section 2:  Terms of Office. 

Terms of office for the new members shall take effect immediately following adjournment of the 

Department Convention. Each successive Department Convention shall elect two (2) members 

for a three (3) year term of office. 

Section 3: Removal of Trustees. 

A member of the Board of Trustees may be removed for cause by two/thirds (2/3) vote of the 

Department Executive Committee. The member shall be considered “suspended” pending action 

by the Department Executive Committee. He/she shall not have the privilege of voice or vote at 

Board meetings. 

Section 4:  Vacancies. 

Vacancies on the Board shall be filled by the Department Commander, subject to the approval by 

the Department Executive Committee or Department Convention Delegates, whichever comes 

first. The person appointed must meet the qualifications for Board membership. He/she shall 

serve for the remainder of the unexpired term of the position filled. 

Section 5:  Compensation. 

The members of the Board of Trustees shall serve without compensation. Expenses incurred in 

transacting the business of the Foundation may be allowed. Receipts for all expenditures must 

be submitted to the Treasurer for bookkeeping purposes. 

ARTICLE V:  Officers. 

Section 1:  Executive Committee.  

The Board shall elect, at the first meeting subsequent to thee Department Convention, aa 

President, a First Vice President, a Second Vice President, Secretary and Treasurer. These officers 

shall be the Executive Committee of the Board. Ex officio members may not serve on the Board. 

Section 2:  Board Officers.  

Candidates for elected offices must have the following qualifications:  

1. Successful completion of one (!) year in any of the following Post or Department 

positions. 

a. Commander 
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b. First Vice Commander 

c. Adjutant 

d. Finance Officer 

2. Must have been a member of AMVETS for twelve (12) months immediately preceding 

the election.  

3. Must not be a regular employee of AMVETS, Department of Washington. 

4. Vacancies on the Executive Committee shall be filled by election at the first meeting 

subsequent to the date of the vacancy. 

 

Section 3:  Officers’ Duties. 

The President Shall: 

1. Be the Executive Officer of the Service Foundation; 

2. Preside over all meetings of the Board of Trustees of the Service Foundation; 

3. Co-sign all contracts and leases; 

4. Appoint committees to establish and carry out the purposes of the 

Foundation; 

5. Schedule meetings of the Board of Trustees; 

6. Be ex officio member of all committees of the Board of Trustees; 

7. Report to the Board of Trustees at regular meetings and to the delegates at 

the Department Convention; 

8. Report to the Department Executive Committee at committee meetings. 

He/she may designate a Board member to report in his/her stead.  

The First Vice President Shall: 

1. Act as the President of the Board of Trustees in the absence of the President; 

2. Assist the President in the completion of the duties of his/her office; 

3. Act in place when requested to do so;  

4. Succeed the President should a vacancy occur 

The Second Vice President Shall: 

1. Act as President of the Board of Trustees in the absence of BOTH the 

President and the First Vice President; 

2. Assist the First Vice President in the completion of the duties of his/her office; 

3. Act in his/her place when requested to do so by the First Vice President; 

4. Succeed the First Vice President should a vacancy occur. 

The Secretary Shall: 
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1. Call roll at each meeting; 

2. Record and maintain the minutes of all meetings of the Board of Trustees; 

3. Read all unapproved minutes of prior meetings to the Board; 

4. Provide copies of the minutes of the previous meeting and the agenda of the 

next meeting to all Board members a minimum of ten (10) days prior to the 

scheduled date of the meeting; 

5. Establish an agenda for each meeting, with the approval of the President; 

6. Make arrangements for a suitable meeting facility.   

The Treasurer Shall: 

1. Be Chairman of the Budget Committee; 

2. Keep a permanent record of all vouchers and expenditures of the Foundation; 

3. Prepare and annual budget for the operation of the Service Foundation and 

present it to the Board of Trustees at the annual meeting for their 

consideration;  

4. Assure that IRS Form 990 is prepared by a certified public accountant for each 

calendar or fiscal year, if required by current IRS Regulations, and file with the 

Internal Revenue Service (IRS); 

5. Establish accounts in financial institutions whose accounts are federally 

insured, upon approval of the Board; 

6. Deposit all incoming funds into the accounts and disperse funds by check;  

7. Insure the organizations non-profit status is maintained annually. 

Section 4: Finances. 

1. The financial record of the Service Foundation shall be audited annually in the 

first week of October by the Finance Committee Chairman, appointed by the 

Department Commander. He/She Shall report his/her written finding to the 

Department Commander/Finance Director within thirty (30) days after 

completion of the audit. 

2. The President, First Vice President, Second Vice President and the Treasurer 

shall be properly bonded ($100,000.00) with a good and solvent bonding 

company, acceptable to the U. S. Treasury, as surety to cover the average 

amount of the AMVET funds handled in a single year. Said bond shall be 

approved by the Board and paid for by the Service Foundation; 

3. The President, First Vice President and the Treasurer of the Service 

Foundation shall be the signatories on all checks of the Foundation and the 

signatures of any two (2) of the designees shall render a check valid. 
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4. The President of the Service Foundation may designate one (1) additional 

signer on all checks due to the diverse locations of the above designated 

signatories.  

ARTICLE VI:  BOARD MEETINGS. 

Section 1: Regular Meetings. 

The annual meeting of the Board shall be held at the same time and place and in conjunction 

with the AMVETS Department of Washington Convention, with the election of the Board Officers 

occurring at this meeting. Subsequent Board meetings shall be called quarterly by the President 

at a time and location which he shall designate. Board members may be notified by either 

written or electronic means.  

Section 2: Quorum. 

A majority of the Trustees present shall constitute a quorum for all meetings of the Board of 

Trustees. At least one elected officer must be present to hold a legal Board meeting. 

Section 3: Special Meetings.  

Special meetings of the Board may be called by the President, or any three (3) members of the 

Board. All members must be notified before a special meeting may be convened. The notice 

must provide the time, place and the subject matter of the meeting.  Notification may be by 

letter, conference call or other electronic method. 

Section 4: Board of Trustees Reports.  

The President shall prepare a report of the Foundation, and if required, appoint a trustee to give 

the report at the Department Executive Committee meeting. 

ARTICLE VII:  ATHORITY FOR CONTRACTING. 

Section 1:  Contracting. 

The authority to enter into contracts in the name of the “AMVETS DEPARTMENT of 

WASHINGTON SERVICE FOUNDATION” is hereby specifically delegated to the Board of Trustees. 

Section 2:  Approval.  

Contracts after having been duly approved by the Board shall be entered into in the name of 

“AMVETS, Department of Washington, and Service Foundation”. 

Section 3:  Signatories.  

Contracts shall be signed by the President of the Board and countersigned by the First Vice 

President or the Treasurer. 
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ARTICLE VIII:  ICORPORATION.  

The AMVET Department of Washington, Service Foundation shall be incorporated as a non-profit 

organization with the Secretary of State, State of Washington, and shall maintain a non-profit 

status. 

ARTICLE IX:  PARLIMENTARY PROCEDURES.  

Section 1:  Authority. 

In all instances when they are applicable and not inconsistent with these By-Laws and any other 

special rules the Board shall adopt, the rules contained in the current edition of “Roberts Rules 

of Order”, newly revised. This shall govern the Board. 

Section 2:  Language.  

Pronouns, where used, shall be considered as “gender neutral”. 

Section 3:  Amendments. 

Proposed amendments shall be published to the Board members a minimum of thirty (30) days 

prior to the date of the vote. A two-thirds (2/3) vote of the entire Board shall be required to 

approve the change. 
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AUTHENTICATION 

We the members of the Board of Trustees, certify that the foregoing By-Laws are a true and 

correct copy as revised and approved by the members present and voting at the meeting held 

on this the 

14th day of October 2020 

 

President 
Fred George____________________________________________________________________ 
 
First Vice President 
John Visser_____________________________________________________________________ 
 
Second Vice President 
Larry Cunnington________________________________________________________________ 
 
Treasurer 
Lyle Harry______________________________________________________________________ 
 
Secretary 
Glenn Skinner___________________________________________________________________ 
 
Trustee (Department Commander) 
Duane Herman__________________________________________________________________ 
 
Trustee (Department Judge Advocate) 
Steve Bird______________________________________________________________________ 
 
Trustee (Department Service Director) 
Kenneth Walters________________________________________________________________ 
 
Trustee (Immediate Past Commander) 
Steve Bird______________________________________________________________________ 
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SERVICE FOUNDATION 
GRANT REQUEST FORM 

 

Date of Request___________________________________ 

Name of AMVETS Department of Washington organization:  

Post: __________________________________________________________________  

Ladies Auxiliary: _________________________________________________________  

Sons of AMVETS: ________________________________________________________  

Riders Chapter: _________________________________________________________  

VAVS:_________________________________________________________________  

Service Department: _____________________________________________________  

Convention Association: __________________________________________________  

Other:_________________________________________________________________  

Amount requested: ______________________Date needed______________________  

Please describe briefly how your organization will use the funds provided:  

_____________________________________________________________________________________  

_____________________________________________________________________________________  

_____________________________________________________________________________________  

By signing below, you confirm you are authorized to request this grant and further that your organization 

is in good standing having met all applicable requirements of AMVETS Department and National 

Constitution and Bylaws.  

Further your signature is your commitment to provide proof to the foundation that all requested funds 

were utilized as stated.  

Name: ___________________________________________________________ 

Signature_________________________________________________________ 
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